
Short-Term	Mission	Trip	
Application	Packet	

 
We appreciate your interest in serving this coming year. God has been using our 
short-term missions ministry to do great things and influence many lives. 
 
This packet of information is designed to help walk you through the sign-up 
process and answer as many questions as possible. 
 
It is very important to read each document carefully and sign where appropriate. 
Only submit those pages which indicate you to turn in. 
 
 
Checklist: 
□ Completely fill out application pages, answering all questions 
□ Medical information form 
□ Submit a copy of the photo page of your passport (or other ID if not international trip) 
□ Submit a copy of medical license(s) or nursing card (Medical trips only)* 
□ Release of liability form (notarized) for minors traveling without parent 
□ Pay the deposit (or pay entire cost if total trip cost is less than required 
deposit) 
 
*Please note: additional forms may be needed to submit to local governments for 
international trips. 
 
 
Please submit completed application, documents, & deposit to: 

FBC Enterprise – Missions Committee 
302 N. Main Street 

Enterprise, AL 36330 
 

Application may also be completed online at www.fbcenterprise.com. 
 
If you have questions about the application process, please send inquiries to 
info@fbcenterprise.com. 
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Applying for Team ______________________________. 

Date of Trip: ___________________ 

Application Date ___________________ 

Please print your FULL LEGAL NAME EXACTLY as it appears on your passport. 

Name ______________________________________________ Birth-date: ____/_____/____ 

Mailing Address ______________________________________________________________ 

City _______________________ ST ______ ZIP ___________ 

Home Phone (____)____________ Mobile (_____)_____________ WK (_____)__________ 

Email: ______________________________________________________________ 

If married, spouse name: __________________________ 

Passport # ____________________________ Expiration Date: _________________ 

 I do not have a passport, but I have/will apply for one immediately. 

Emergency Contact Information: 

Name _____________________________________ Relationship: _____________________ 

Address _____________________________________ HM Phone (______)______________ 

City _____________________ ST _____ ZIP __________ Cell (_____)________________ 

Email ___________________________________________ Wk Phone (_____)___________ 

Other Emergency Contact: 

Name _____________________________________ Relationship: _____________________ 

Address _____________________________________ HM Phone (______)______________ 

City _____________________ ST _____ ZIP __________ Cell (_____)________________ 



Relationship to FBC Enterprise (check one) 

□ Member since __________________ (month/year). 

□ Regular attender at FBC Enterprise since ______________ (month/year). 

□ Involved in a church other than FBC Enterprise. Church name: ____________________________. 

If you have never traveled with FBC Enterprise before, please list two members at FBC Enterprise who 
know you best and could serve as references. If you are from another church, please provide pastoral 
and leadership information from your current church to serve as references. 
 
_______________________________________ Phone: ________________________ 

_______________________________________ Phone: _______________________ 

List any relevant skills that you have that will be helpful for the mission (i.e. teaching, good with  
children, construction, etc.).  
 
□ Work with pre-school age children 
□ Work with elementary age children 
□ Teach adults 
□ Photography/Videography 
□ Music (vocal or instrumental) 
□ Sports 
□ Construction: list specific area(s) 
□ Medical 
□ Other: __________________________________ 
 

If you are medical, please list your certifications, experience, skill sets and positions you can assist with. 
 
 
 
 
 
 
List any foreign languages you speak and how well (little, conversational, fluent). 
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Personal Background continued This page is only for first-time travelers with FBC Enterprise. 

How did you come to faith in Christ? Tell us a little about your journey. Please include what you 
believe about who God is, who Jesus is and how one comes to received salvation. 

 

 

 

 

 

 

 

Why are you applying for this team? 

 

 

 

 

 

 

What impact are you anticipating that this trip will have on your relationship with God? 

 

 

 

How do you think your involvement will strengthen the team? 
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Financial Information 

_____ (initial) I understand that the minimum $250 deposit included with this application is non-refundable. 
(Unless total cost of trip is less than $250, then total cost is expected to be paid before trip.)  

Please make check payable to FBC Enterprise.  
 

_____ (initial) I have read and agree to the Short-Term Team Policies. 
 
_____ (initial) I will agree to return home at my own expense if the team leadership determines that my 
behavior has been inappropriate. 
 
_____ (initial) If I should decide to cancel my involvement with this trip for any reason, the money raised/paid 
will not be refunded. I may request funds to be directed to another team member or to be used for the 
project. 
 
_____ (initial) I agree to be financially responsible for the amounts required of me at the announced 
deadlines. 

Minimum of $250 deposit due at application 
100% of my additional costs prior to trip 

 
_____ (initial) I will agree to write a check or have my credit card charged for the balance of my trip if it is not 
raised by the announced deadline. 
 
Covenants 
 
In the spirit of Christ, I agree to whole-heartedly submit to the leadership of my team leader, local 
missionaries, and the ministerial staff of FBC.  
 
I will attend all training sessions and complete all the work assignments given to me. 
 
I am willing to adjust my behavior, attitude, demeanor, and dress to the standards of the national  
Christians, even if those standards are stricter than my own. 
 
I understand this is not a vacation and that much ministry engagement, before & during the trip, is required 
of me. 
 
To the best of my ability and with the power of the Holy Spirit, I intend to glorify God and his son  
Jesus Christ. 
 
 
Signature ___________________________________ Date _______________________ 
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All information given will be kept confidential and only shared with the team leader and local missionary. 

Team Member Name _________________________________ 

Medical Insurance 

Insurance Company _________________________________________ 

Primary Insured Name ___________________________________  

Membership # ____________________ Group Number ____________________  

□  I do not currently have medical coverage. 

Information 

Please list any allergies you might have (including food & medication). 

 

 

Please list any prescription medications you are currently taking. 

Medication ________________________ Frequency____________ For ______________________ 

Medication ________________________ Frequency____________ For ______________________ 

Medication ________________________ Frequency____________ For ______________________ 

Yes  No  Do you have any daily mandatory medical needs? If so, explain: 

Yes  No  Do you have back problems? If so, explain: 

Yes  No  Are you in any way physically or mentally handicapped? If so, explain: 

Yes  No  Have you or are you currently being treated for emotional disorders? 

Yes  No  Any problems not already mentioned that might hinder you during this trip? 

 

Vaccinations required will be dependent on area traveling. Your team leader will provide this information 
to you. 
 
*If you do not have any medical insurance, then you will not be considered for this trip. 
 

Medical	History	Information
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A. How is the cost determined? 
Each team budget can contain multiple major expense categories. Some of these include: airfare; vehicle 
rental and gasoline; housing costs; food; communication; visas and work permits; training materials; ministry 
materials; and much more. Every effort is made to minimize costs without jeopardizing the quality, 
effectiveness, or safety of the ministry. 
 
B. What is NOT included in the cost? 
Below are some items that are not covered: 
Passports/passport photos (This usually runs about $140) 
Support letters/postage 
Vaccinations, travel medications 
Souvenirs  
Some tourist type events 
 
For souvenirs & tourist type events, we generally recommend team members aim for about $300 in personal 
spending cash. Of course you can choose to buy no souvenirs, but this is our ballpark figure for the average 
worker. 
 
C. Will I need vaccinations? 
The team leader will advise you on required vaccinations for the trip. For malaria prone areas, there is no 
vaccination, but a preventative is taken during and after your trip. For the most up-to-date information on 
what is needed for the country you will visit contact Centers for Disease Control (www.cdc.gov).  
 
The Coffee County Health Department provides most of the vaccinations that would be required for your 
travel. 
 
If you are active military, you may be able to obtain all your vaccinations on base. 
 
F. What about passports & visas? 
If you do not have a passport booklet (not the card), we recommend that you begin the process immediately. 
Complete passport information can be found on http://travel.state.gov 
Most countries require that travelers’ passports not expire within six months of the end of travel. Please 
check your passport immediately. If it is set to expire within six months at the end of this trip, please begin 
the process to renew it now. You also need at least four blank pages in your passport. If you do not have that 
many, you may request (for free) additional pages be added to your passport. Visit  
http://travel.state.gov for more information. 
 
First-time passport applicants must appear in person at your local Post Office. An appointment will be 
required for this service. If you are applying for a child’s passport, both parents must be present to sign the 
form or have proof of sole custody by a court. 
 
A visa is an entry requirement required by a foreign government in addition to your passport. Not all foreign 
governments require a visa. A visa may be stamped on your passport or a paper visa may be affixed to your 
passport.  
 
 
 

FBC Enterprise Short-Term Team Policies 

 



 
If a visa is required, the team leader will provide the appropriate visa application forms for you to complete. 
Most visa applications require 1-2 passport-size photos as well. The visa fees for each team member are 
typically included in the team budget. [Note: if you are not a U.S. citizen, please make sure that the team 
leader and the Missions Committee know this information. It may mean a different visa process for you.] 
 
G. What about travel insurance? 
Basic emergency medical evacuation/transportation; lost baggage, accidental death and dismemberment 
coverage is included in the cost of the trip. We encourage you to call your current health insurance provider 
and get the information about what is covered under your plan for overseas care. 
 
H. How are funds raised? 
First, we encourage each member to have some level of financial ownership of their trip. Team members 
should give through personal finances (above and beyond their normal tithe and offerings) to cover as much 
of the cost of the project as possible.  
 
For those needing additional funding, we encourage people to raise funds primarily through their requests 
letters to friends, family, co-workers, etc. We find the average person needs to send out about 50 support 
letters to cover the cost of the trip. Our team leader will walk you through this process and assist you with 
some tools to help. A person who makes a full effort but comes up short financially should immediately make 
an appointment with the team leader to discuss options.  
 
I. What about raising funds within the FBC Enterprise family? 
Please do not write individual FBC Enterprise members and ask for money for your trip. For people outside 
FBC Enterprise (i.e. home churches, family, co-workers, etc.), you are encouraged to write letters to request 
donations.  
 
J. What if a FBC Enterprise person specifically wants to give me money? 
This is perfectly fine as long as you didn't ask them for it. Place the money in an envelope with a letter 
explaining what it is for to the financial office.  
 
K. How critical are the financial deadlines? 
The financial deadlines are firm for each trip. Because of airline ticket purchases and other trip expenses the 
church must have adequate funding to move forward with your trip itinerary. Delays in raising funds could 
mean that you may have additional costs if your plane tickets are not purchased with the group or your trip 
will be cancelled. 
 
L. Is this trip tax deductible? 
Yes, for each person who gives financial support to you, as long as the check is made out to FBC Enterprise 
(Short-Term Mission Fund or the name of your project should be written on the memo line…not your 
personal name). Please make sure your financial supporters are aware of this. Donations are only tax 
deductible when they are made out to the church. Your personal monies that you contribute are also 
deductible as a charitable donation (this includes your trip deposit). Other personal trip-related expenses paid 
by participants may be deductible as a charitable contribution. Be sure to consult IRS Publication 526 and/or 
your tax preparer for more specific information. The church (as regulated by law) will automatically send a 
receipt for donations over $250. To request a receipt for a donation in any amount less than this, please have 
the donor contact the church office. 
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M. What is the proper way to explain to people how to give money to my ministry? 
The explanation should contain the following information: 
It should be above and beyond normal tithes and offering commitments they have made. 
The check must be made out to FBC Enterprise. 
Your name should not be noted anywhere on the check, but it should be noted on an attached memo. 
Contributions must not be included in the church offering. They should be given to the team leader. 
 
Funds that exceed your individual needs will go to assist others on your team. Excess funds will not carry 
over to future years.  
 
N. If I decide to cancel my involvement in the trip or the trip itself is canceled, can I get my money 
back? 
In order for a contribution to be deductible, it must also be non-refundable. If you change your mind 
about participating on a team or something arises that prevents you from going as planned, all monies 
given for you (both your personal monies and monies contributed by your family/friends), are not 
refundable. Should you withdraw from the trip, your funds can be credited towards another team 
member or used for the short-term ministry. 
 
O. What if more money comes in for me than what I need? 
Throughout this ministry you will function as part of a team. Your effectiveness is determined not just 
from an individual standpoint, but also as a team. Also, each person’s ability to raise funds varies 
depending on who they know, how many people they know, their ability to communicate effectively, 
etc. Therefore, since the goal is to fund the entire team, any monies given, beyond what you need, will 
go to support other team members who are struggling with their funds, or for short-term ministry 
participants.  
 
P. What if less money comes in for me? 
Sometimes God uses a serious lack of support as an indicator that a person should not go on a particular 
project. At other times it could be spiritual opposition. If you are having trouble meeting announced 
financial deadlines or need additional guidance, please make an appointment with the team leader 
immediately.  
 
Q. Is it acceptable to pay your own way if you have sufficient funds? 
Yes, it is requested that members pay their own way if they have sufficient funds. However, all 
members are encouraged to send out prayer support letters even if they are not trying to raise funds 
with these letters.  
 
R. Is it possible for individuals to arrange separate itineraries to visit friends, participate in other 
ministries, sightsee before or after the project? 
We prefer each team member to travel with the group itinerary. If you have a special circumstance that 
needs consideration, please submit it in writing to the team leader. Extending the trip for personal 
pleasure will negate the tax deduction for the individual. 
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S. Is it possible to use frequent flyer miles for my trip? 
In most cases, yes. Although airlines are making it increasingly difficult to redeem miles, it is possible to 
use miles for your air travel. However, this must be done VERY EARLY in the trip process in conjunction 
with the team leader. If you use frequent flyer miles, you may deduct the cost of your airline ticket 
(average team member fare) from the total cost of your trip.  
 
T. Do I need to complete a separate application for background check? 
Yes. All FBC Enterprise short-term missionaries must complete a background application through FBC 
Enterprise.  
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